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AIRCRAFT DISPATCHER 
 

UNIT 4 – AIRCRAFT USE REPORT 
 

INSTRUCTIONS TO THE INSTRUCTOR  
 
This unit requires that the instructor should have a working knowledge of payment 
documents for both the OAS and Forest Service. 
 
The purpose of this unit is to provide an exposure to payment documents not to the 
actual preparation of the documents themselves. 
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NOTES 
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DETAILED LESSON PLAN OUTLINE 
 
CURRICULUM: BLM Fire and Aviation Training 
 
COURSE: Aircraft Dispatcher 
 
UNIT: 4 - Aircraft Use Report 
 
SUGGESTED TIME: 1 hour 
 
TRAINING AIDS: Overhead projector or computer with CD-ROM and LCD 

projector; projection screen; markers, masking tape or 
tacks; handouts; flip chart; one OAS-23 booklet; FS-122 
booklet 

 
OBJECTIVES: Given a simulated wildland fire incident, case study or 

exercise, students will be able to 
 

• Demonstrate the ability to objectively review an 
OAS-23 or FS-122 prior to submission for 
payment. 

 

OUTLINE AIDS & CUES 

Introduce Unit 4. 04-01-ACDP-EP 

Present the unit objective. 04-02-ACDP-EP 

Refer students to the Aircraft Dispatcher Job Aid, 
page 19, for a checklist for completing the OAS 
payment document. 

ACDP Job Aid,  
page 19 

I. OAS-23 04-03-ACDP-EP 

A. Verify all entries on OAS-23  

B. Sign for services received  

C. Ensure pilot/contractor signature  
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OUTLINE AIDS & CUES 

D. Verify billee & program charge codes  

• Multiple program cost user breakout  

Notify students that a billee code refers to the unit 
that receives a bill for the charges and that a list of 
the codes can be downloaded from www.oas.gov. 

 

E. Ensure timely submission for payment 04-04-ACDP-EP 

• Prompt payment discount–within 30 
days 

 

F. Assure completion  

• Neat  

• Readable  

G. Obtain authorizing official’s signature  

H. Submit copies  

• OAS–white copy  

• Vendor–blue copy  

• Agency–yellow copy  

Review Slides 5 through 15 with the students.  
These slides represent the process to complete an 
OAS-23.  The slides are used as a device by which 
students can follow in their Student Guide. 

04-01-ACDP-IR  
SG page 4-7 
THRU 
SG page 4-21 
04-05-ACDP-EP 
THRU 
04-15-ACDP-EP 

Refer students to the Aircraft Dispatcher Job Aid, 
pages 20-21, for a checklist for completing the FS-
122 payment document. 

ACDP Job Aid,  
pages 20-21 
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OUTLINE AIDS & CUES 

II. FLIGHT USE REPORT–FS 6500-122 
INSTRUCTIONS 

04-16-ACDP-EP 

A. Verify all entries on FS-122  

B. Sign for services received  

C. Ensure pilot/contractor signature  

D. Verify billee & program charge codes  

• Multiple program cost user breakout  

E. Ensure timely submission for payment 04-18-ACDP-EP 

• Prompt payment discount–within 30 
days 

 

F. Assure completion  

• Neat  

• Readable  

G. Obtain authorizing official’s signature  

H. Submit copies  

• USFS  

• Vendor  

• Local Agency  

Review Slides 19 through 27 with the students.  
These slides represent the process to complete a FS-
122.  The slides are used as a device by which 
students can follow in their Student Guide. 

04-02-ACDP-IR  
SG page 4-23 
THRU 
SG page 4-28 
04-19-ACDP-EP 
THRU 
04-27-ACDP-EP 
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OUTLINE AIDS & CUES 

Review unit objective. 04-28-ACDP-EP 

Ask students if there are any questions. 04-29-ACDP-EP 
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AIRCRAFT DISPATCHER 
 

UNIT 4 – AIRCRAFT USE REPORT 
 

POWERPOINT SLIDE INDEX 
 
Reference No. Description 
 
04-01-ACDP-EP Title Slide 
 
04-02-ACDP-EP Unit Objective 
 
04-03-ACDP-EP OAS-23 Checklist 
 
04-04-ACDP-EP OAS-23 Checklist 
 
04-05-ACDP-EP Blank OAS-23 
 
04-06-ACDP-EP OAS-23 Instructions 
 
04-07-ACDP-EP OAS-23 Instructions 
 
04-08-ACDP-EP OAS-23 Instructions 
 
04-09-ACDP-EP OAS-23 Instructions 
 
04-10-ACDP-EP OAS-23 Instructions 
 
04-11-ACDP-EP OAS-23 Instructions 
 
04-12-ACDP-EP OAS-23 Instructions 
 
04-13-ACDP-EP OAS-23 Instructions 
 
04-14-ACDP-EP OAS-23 Instructions 
 
04-15-ACDP-EP OAS-23 Instructions 
 
04-16-ACDP-EP FS-122 Title Slide 
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PowerPoint Slide Index, continued 
 
04-17-ACDP-EP FS-122 Checklist 
 
04-18-ACDP-EP FS-122 Checklist 
 
04-19-ACDP-EP Blank FS-122 
 
04-20-ACDP-EP FS-122 Instructions 
 
04-21-ACDP-EP FS-122 Instructions 
 
04-22-ACDP-EP FS-122 Instructions 
 
04-23-ACDP-EP FS-122 Instructions 
 
04-24-ACDP-EP FS-122 Instructions 
 
04-25-ACDP-EP FS-122 Instructions 
 
04-26-ACDP-EP FS-122 Instructions 
 
04-27-ACDP-EP FS-122 Instructions 
 
04-28-ACDP-EP Unit Objective 
 
04-29-ACDP-EP Questions 
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AIRCRAFT DISPATCHER 
 

UNIT 4 – AIRCRAFT USE REPORT 
 

INSTRUCTOR REFERENCE 
 
Reference No. Description 
 
04-01-ACDP-IR OAS-23 Instructions 
 
04-02-ACDP-IR FS-122 Instructions 
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NOTES 
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